
Creating a basic Mailing Label. 

 

Open SLP Software. 

Choose the type of Mailing Label you wish to use. 

 
 

Open Excel or access sheet with the Addresses. 

 
 

 

 

 

 



Highlight the fields to be printed. And click the Smart Label Plug-In 

 
 

A new screen will appear for mapping the fields to the Label.  The fields should match 

the Data . 

 
 



Creating a Custom Label: 

 

Select the type of label you want to use. 

Right click the label and Choose Delete to remove the Smart Text. 

 
 

Click Yes to remove. 

 
 

 

 

 

 

 

 

 

 

 

 



Click the Format Text button. 

 
 

Drag a square onto the label. 

 



Click Edit >Insert Field > and choose a field to enter (I chose Other 1, Other 2, …etc.) 

 
 

Add as many Fields as you want.  you can also use some of the pre-named fields as well 

 
 



 
 

You can place the Fields wherever you need them. And also add text to it. 

 
 

 



Save your label to use again later. 

 

Open up your Excel or Access Table 

 
 

Highlight the fields and click the SMART LABEL PRINTER ICON on the toolbar. 

 
 

 

 

 

 

 

 



A screen will appear to Import/Print to the SLP  

 
 

Adjust the Map To Label Row to the appropriate field listed on the label created. 

 
 



 
 

Highlight the data you wish to import or print. 

Choose Print, Import, or Import and Print. 

** if you chose to Import, see the next set of instructions. 

 



 

Click Select Categories if you wish to save to if you are importing the data to the SLP 

software. 

A screen will appear to select a category to save to. 

 
 

Click OK. 

 

 


